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CONTACT US
If you have any quesitons, please contct Kelly Crom at:
kcrom@thempxgroup.com



Accessing Your Onl ine Portal

URL:

https://portal.thempxgroup.com/login/LightsOn

Username:

Password:
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Please note: Vouchers no longer come in books, the quantity shown is the 
number of individual vouchers you will receive.



Placing an Order
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Once you log in you will see two available items, Vouchers and Pouches. If 
you need to order Pouches, click Add to Cart under the image and enter the 
quantity you need. For Pouches click Personalize under the image.
Please note: only order pouches if you are also ordering vouchers.

Clicking Personalize will bring up the personalization form:

Your Department Name and State Code will be automatically filled out and 
are not editable. You will need to select the language for the back. Your logo 
will automatically load, however you can upload a different image if you 
would like. Once you have done that click Build Proof in the lower right corner 
to continue.
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A.	 Options.
Personalize: This will open the form back up and allow you to make 
changes.
Continue: This proceeds to the next step.
Download Low Res PDF: This will download a low resolution PDF that 
will show you exactly how the item will print.

B.	 Preview. This shows the page selected from the thumbnails to the right. 

! Please review this preview carefully before ordering. If there is anything that is not displaying correctly, 
DO NOT place the order. Please contact customer service at kcrom@thempxgroup.com to place the order.

C.	 Page Select: This allows you to select the page displayed in the main 
preview window.

A

B

C

Next you will be asked to approve 
the order. After ensuring the 
details are accurate, please initial 
and click Accept to add this to 
your cart.

mailto:kcrom%40thempxgroup.com?subject=


Checking Out
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Once you have approved a product, it will be added to your shopping cart.

A

B

C

D

A.	 Remove: This deletes the item from your shopping cart.
B.	 Save for Later: This takes the product out of your shopping cart, but 

keeps it available to order in the future.
C.	 Quantity Selection: How many vouchers you would like to recieve, you 

can order between 20 and 500 vouchers.
D.	 Checkout: Once you are satisfied, this proceeds to the next step.

A C

D
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A.	 Shipping Address: This is the address you would like your product 
shipped to. 

B.	 Billing Address: This is not editable, you can ignore it.
C.	 Estimated Ship Date: This is the estimated date the order will ship, not 

necessarily when you will recieve the order.
D.	 Continue: Proceed to the final step of the order.
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The next page is a final review of your order.

Once you’ve verified everything is correct press the, PLACE ORDER button to 
submit your order.
Once your order is placed it needs to be approved by an administrator (no 
action is needed by you). You will receive a email confirmation when your 
order is placed and another one when it is approved or denied.




